
Gradebook - Add or Remove Members

Access Gradebook
 

 
Click Teach Tab

Click Gradebook
   

 
Add Member
 

 Click "Add Members" at bottom of 
Gradebook     

 

 

1.Enter NetID

2. Choose Role

3. Click Add

Click Save

 
Remove Member
 
 Method 1

 

1. Click on member's name

2. Click on "Remove Member" in the menu that appears

3. Click OK when the warning message appears

NOTE: Once a member is removed, all associated data will be gone

 

 
 Method 2

  Click check box next to member's 
name

Click Remove at the bottom of 
Gradebook


